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OVERVIEW FOR THE ~ODING'MANUAL 
., i 

,' 

The attached instructions and codes cover data entry 
procedures for the' Current Wage Developments Data Processing', 
System that has been in use beginning in about 1974. The 
analysts have been respon,sible for coding the contract ,.', 
change data based on information they obtained from 
secondary sources and the parties to the contracts. 
Attachment L is a copy of the coding card. :' '. 

Changes have been made to some of the codes over time, In ,,:'; 
most cases, the changes have been made are defined in the .'::$- 
appendices. Where this has occurred, the statement, IrS 
Appendix for changes" appears in italics. In a few c 
the change is noted in the main body of the manual. The ',', 
changes with the latest date are those in-current use. .y:‘,Q: 

_ , 
"Additional notes" section address. 

" ..,,;,, 
The following /I“ !I * :;. :. 
instructions that were not used and reference; to other ',,,iv': 
documents that were not developed, 

: '1. / 
help clarify some of the'@: 

codes, and desc'ribe procedures related to some of the ., 1'~ !, ,: 
unusual cases. ! L : ,,., “:;‘. 

'.,,.';. .,, I ;:,::>,;:' ,x, "' ,7,.,>,; ": (, :q$p 
0' Additional notes 1 : ; ; ,:,- : 1 : :;!,:a$ : ','I' ;^ *,, "; 

The general instructions state that where significant ,% 
employment changes pccurred during the contract, thes,e were:,;' 
picked up and coded. In fadt, this was almost never done,jV':“:, ? 
the.Fmployment initially coded at the time the settlement ':': 
was entered into the data base was used for the duration of,;. 
the contract. 

Also, the general instructions note that unscheduled changes, 
were to be added as they became known. Beginning in the " 
early 1980s; such changes would not have been captured on ('. 
the data base. Most unscheduled'changes w6re the res'ult of‘ . . 
unilateral actions by management, and.unilateral actions do 
not meet the definition of a negotiated settlement. 
Unscheduled changes were relatively rare in any case and "', 
few,. if any, were coded prior to the 1980s. 

Card AA, col. 3-7: Until about 1992, the instruction that 
schedule numbers were never to .be reused was not always 
followed. Thus, over time, a schedule number may refer to ., 
more than one bargaining situation. The SOP manual 
mentioned was never developed. < '. 

Card AA, col. 8,9: See the note above regarding unscheduled' 
changes. I., y' ,, >!' -,' : I' ,> ';.:.< 
Card AA, 601. 12: The user I s guide was not developed. ,,,,~;,~;:;:'~ ,., ,Pi, :: 

.I 



Card BA, col. 14-19: 
effective January 1, 

In addition to adding ownership coding!.',~ 
1979 as is indicated in the manual, the \' 

1972 SIC codes were applied to the latest records on the " 
data base. IF a change in the SIC code meant a change in 
the 2-digit industry, then the bargaining unit was assigned‘. 
a new schedule number consistent with the new SIC code. 

Card BA, col, 28-68: 
discontinued after the 

The coding of benefit changes was 
1984,reference year. 

,_ 
See Appendix 'I ,'I,,,, 

for'some of the benefit fields for which new codes were "' 
developed to capture information on lump-sum payment 
provisions. 

':l,:." 
: ,". ,.; 

Card CA, col. 36-41: 
,. ,:,. 1 

When the contract must be approved.by:.:'.i. .' 
some entity such as a bankruptcy court or state. legislatu~e,;,j:;'::. 
the approval date is the ratification date. ,\!i.. ,: 

,.‘, I ,“,! , 
,.:)I : .,; ; .*,:‘<.t.‘> / 

Card CA, col. 48-53: The data base system was designed to~$$:$:'- 
Only allow a maximum duration of six years, Longer , : ;p$?& : 
contracts were coded as six years and the ana1vst.s ~?oAerl 'n;7‘~"%‘~. 
wage changes in cents with the amounts adjust6 

.-& - -- --w-w 
zd to 

Y-:-J ,&g$,:‘, 
ensure f;??+&y’, 

. that the contract's annual rate of chanae-'was correct. : ( , . i ‘, j <,J : ). +;, ,v<, 
Contract- Mith a reopener earlier than &x years into f-he."~~~~... 

contract were not affected. , 
prevalent, 

Six-year contracts were not .;:~~~~~~~,,~.; 
so this was not a major problem, but such 1 ,;i ,I p@l& : * 

contracts did occur more frequently in ,the 1990's. 
\ .",,++;:>p y&q < _ .; "*;;‘y':;: * i^L,.i \:;, ,,.,. : -' ';,'"i'<+> I 2. 1 ,) ( ‘,.,',L' "",,&<~,, :2:. 

Also during the 199Os, 
.":' )?i. 7" :e . 

dates beyond December 31,1999 became$;:$;!? 
a problem since the computer data base system could not 
handle a date with the year 12000, 

I~((;'?~: 
Contracts with an “,-,.'r~'f$*: y.':' 

expia;cion date beyond December 33;,1999 were coded as hav,ing::,;,:.~: 
December 21, 1999 as the expiiration date. Again, the ,,qa,j&,'-;,i',.:,, 
changes were adjusted to ensure that the annual rate of ' ' 
change was correct. (We are planning to recode'the 
expiration dates that are actually beyond December731, 199'9"'",'!,,;" 
when we switch from the main frame data base to the new ,' I,: 
CWCPRO system.) ..', '_ _ .'. ,, . 
Card DA, col. 56,57, code 12: While,the intent was to * ;:.:.,' 
determine the 'allocation during the contract term, this was .' 
not done. 

Card DA-DZ, col. 70-74: The coding for these fields is not', 
captured on the data base. Instead, the information is 
captured in SAS files which are generated by merging data '. 
from the data base with additional information such as the 
CPI data in fields 70-74. 

Appendix C: The list of union codes includes all those 
codes ever used, 

;:',:j' 
including some that are not currently used,;, 

Generally, the codes that are no. longer in use related to Y;~~,:.~,,,,,:. 
tinions that merged with other unions. In Some cases, b 
not always, when the union changed from independent to 
affiliation with the AFL-CIO it was given a new code. 
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retain the continuity of the union identification. 

,I.' 

'* 
,, , ' 
:I: 

,. :. _., . 
1' /._ .' 
.1 < " I ':: j_ " '._ ., I, ; u . '. ',C ]C* : , ,,:. j,,' .',,' _'a. ~ ,, :i,;." 

. ,,,T3'::'. ,:;., 
,y.,,; -. ,: ~_ 'I 1~ ‘; .I' G,, ":,i. " ,“',;< ::Ji:; i' 1 .h '. ',.?' b/ \ ,~,;',,~,;,,d:~ .I ,.,, y' ".,~': ,I . ,, ,I \,j j ; ,' ,' '. : '. ,:j; c.:*:: .,, .,:, " :,, ,i $ 'T ,,:.. .~'. "' ,, 3 : ", ‘,I r i : " :,::, ',,' ._ ‘)I .,:;; : .I': _. , .( ; * 

. ‘f 
,.:, , 

:’ ., 
,’ 

I’ 

I,, /,’ 

. 

,’ 

,’ 

/. 

,,; 



l 

U.S. DEPARTMENT OF LABOR 
'. 

BUREAU OF LABOR STATISTICS 
OFFICE OF COMPENSATION AND WORKING CONDITIONS 

DIVISION OF .DEVELOPMENTS IN LABOR-MANAGEMENT RELATIONS 

INSTRUCTIONS FOR CODING NEW COLLECTIVE BARGAINING MAJOR SETTLEMENTS 

These instructions are to be used in preparing current wage developments 
data for machine tabulation. The d ta will be coded and sent for 
processing on lCompensation and Wor ing Conditions Forms.' e Coding forms 
are to be c.ompleted for,the following situations: 

1. All unionized situations listed in "Compensation and 
Working Conditions" with normal employment of,l,OOO workers 
or more, excluding those for general government employees., 

2. Any other unionized situations cover'ing l,OOO.workers or more, 
outside government, that for one reason or another, we,know of but 

. do not, list in CWC (e.g., not listed because of confidentiality). 

Coding for major bargaining situations generally should be completed as 
soon as possible after settlement terms become know. Similarly, ifit 
becomes necessary to modify ,#add to, or correct a previously submitted 
settlement, this should also be effected as soon as possible afterthe time 
the facts become known, thru the use of the tlCompensation and Working 
Conditions Forms,". If, after a reasonable period, sufficient details have 
not become available thru our'normal data sources, telephone inquiries 
should be made to obtain the needed~information, l/ 

As a direct product of the coding of data for machine tabulation, each 
analyst will receive a variety of computer printouts, each set assigned and 
serving a specific purpose. These butputs will aid in insuring the 
accuracy of all data submitted and also in providing useful tools for each 
analyst, to better and more completely fulfill his given industry, 
assignments, Analysts will receive'printouts showing, separately .for.each 
situation coded, the information stored in the computer along-with a 
variety of pertinent error messages~ and other analyti.cal aids. Jt will be * 

analyst to re view the accuracv of t& da- 
ana Drombtlv to correct anv errors tbru t-.hi= use 

Qf the "CQmgensation and Wowwns Fous, * * 11 Errors may be the 
result of coding and/or keypunching:. In either case, only punctual 
correction of inaccurate data will enable us to effectively use our data 
base and system. 

l/ Calls should not be made by individual analysts to establishments if 
they conflict with special data collection procedures developed forthose 
establishments. In such cases, the speci,al procedures should be followed. '. . 

;i', ,,' 
" a. 
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NOTE: 

Zeros and blanks are not treated in the same way the "Compensation and 
Working Conditions" data base and system. Every analyst should be sure 
to use the proper code for each field as presen$ed in the detailed 
instructions that follow, Blanks will be not be accepted in any portion of 
a field except where blank is sp.ecifically designated as a valid code,in 
the instructions. In addition,, all positions within numeric fields ,where 
blank is not a valid code must filled with zeros or a valid numeric entry 

greater than zero. Listings of valid codes and examples of proper coding 
are presented in the body of the instructions. 

Card aAA" 

Column Digit Data Field , Codes or Instructions ': 
(s) (s) Element Name i- ' 

1, -2 2 Region 'STATS For proper'codes see appendix'"A!'. 
or State 

3-7 5 Schedule ,SCHEDNUM 
: 

Number 
The schedule numbers assigned,will'be 
10000 thru 99999. N0TE:.0n~e a ,;";, 
schedule number 9s assigne,d, that 
number can NFVSR be assigned to 
another situation, even after a.' 
particular bargaining unit has 'shown 

. f an employment consistently below,l,OOO 
workers and it has been decided.not 
to maintain it in the active file'of 
our universe. (See SOP manual ,for a 
description of the procedures and 
criteria‘to follow in determining 
whether or not a situation should be 
removed 'from the active file.') If a 
situation becomes inactive, and 
subsequently is reactivated, .it will 
be reassigned the s schedule number 
as before. 

8, 9 2 Negotia- NEGOTNUM All new situations must begin with 
tion 
Number ' 

number rt51". Each successive 
negotiation, whether resultingfrom 
agreement expiration, wage or wage 
and benefit reopeners, or uns6heduled 
wage changes granted by the employer 
should be coded with s,equential 
negotiation numbers. Decisions _ 
resulting‘in benefit changeswhere 
bargaining is restricted to benefits 
& will not be coded. 

: 
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If a situation is removed from the 
active universe and then is 
reactivated resume the numbering from 
the point where it terminated when 
the particular unit became inactive, 
regardless of,the number of agree- 
ments that may have been negotiated 
in between. 

10, 11 2 Card Iden- SORTFLDl 
tification 

IIAA1l preprinted on card, no coding is 
necessary. 

12 2 Operating AACTCODE 
Mode for 

Code'"A" is used for the addition of 

Cards 'AA" 
an entire settlement to the data 

“‘BA”, 
base. 

and 
This code instructs the' 

I’ CA 11 
computer how to treat.the data?:which 
has been coded for input. An~?A" 
must appear in this column on every 
attempt to code a,new settlement., 

. The data will always be entered"and 
submitted on the lCompensation and 
Working,Conditions Form." ," 

NOTE: This field has other '.' 
functions in relation to.the 
correction, deletion and'~, 
modification procedures. Details 
on these and related matters 'are 
presented in Section IV ofrthe 

. r "User's Guide,' 

13 1 Type of TYPEBARG 
Bargaining * 

Code OS" for gincrle slant. one 

Unit 
comDanv* 
Code "MU for multla t. vanv. 
Code sIH for Dore~J&an one cqmganv. 

/' 
14-60 47 Identify- COMPANY, 

ing Informa- 
Any identifying information may .be 

tion (name, 
entered, e.g., General Motors .(pro- 
duction and related). Information 

employees should be entered in alphabetic form 
covered, whenever possible. 
etc.) 

For instance, 
code 'Six companies" rather than I16 
companiesll. In any case all coding 
for this field must begin in column 
14. The idea here as elsewhere is to 
input similar data in a uniform 
manner, so that desired groupings can 
be identified and retrieved.' 

61773 13 Location LOCATION It is @sent= that,a standardized 
approach is. taken for all entri'es in 
this field. For National sikir,$t:3ons 
enter "National" beginning in,. 



w~umn gd. b‘or regional situations, 
e.g., New England, begin entering 
the name of the region in column 62 
For State situations, begin entering 
the State name in column a, using 
the standard abbreviations found in 
Appendix OBff at the end of these 
instructions. If more than one, 
State is'involved and all of the 
States are in the same region use: 
the appropriate region designation: 

. 
See Appendix B for proper abbreviation 
of regions. If the States are not 
the same region enter ffNATIONALfl: in 

in 

the specified columns. 
known, 

If the city i 
it should be entered onlywhen 

S 

there ,is a single-state entry.. The 
State entry should be followed‘by a 
commii in col. 63 and the city name .' . should begin in col. 64, e.g.,,': 
.St. Louis, MO. 

'. 

' c 

- .I.---. Column: 
.’ 

61 62 63 
I 

-, M 0 
66 67 

, 
;4 $5 

. 
f8 89 ;1,0'!1.:'22 
- - .N * ,/- 

I 
The use of these standardized entries 
will give us the capability of >re- 
trieving specific listings, e.g.‘, I 

straight alphabetic listing can'be 
a 

accumulated with all ffNationaltf situa- 
tions listed first, regional situa- 
tions next, and then State situations, 
all in alphabetic order. 

74-80, 7 Union UNION Use the standard BLS abbreviations I 

for unions (see Appendix.C), e,g,, 
MachinistsPrAM. If the abbreviation 
exceeds 7 letters, code.the 1st 7 
letters of the abbreviation. Coding 
for union abbreviation should begin in 
col, 74.' If various unions are 2 ----Y -.- . . ..___ '- - --- - -- . . . I AIlvolvea, enter "VARIOUS". As wztn 
ftLOCATIONff above, standardization is 
essential so that required listings 
e.-..e. L- --L.-l ---IA A? ~~ . . -. -_- -- c;au ut= rer;rievea rrom tne aata base. 

* . 

?. 
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Column Digit Data 
(9) 

Field 
(s) Element Name 

Codes or Instructions 

1;2 2 n--1 -- 1. . nttyron state 
,or State 

Code exactly as card ffAAfl 

3-7 5 Schedule SCHEDNUM Code exactly as card ffAAff 
Number 

8,9 2 Negotia-, NEGOTNUM 
t 4 *n XT- Code exactly as card rlAAff 

lO,,ll 2 Card Iden- SORTFLD II BA II 

tification 
preprinted on card, no coding 

is necessary. 

12,13 2 Nature of ACTION This field is used to indicatet'the 
conditionsunder which a settlement 

. occurred, The field is coded when 
some type of wage or wage and benefit 
decision has been reached. It .::,: : 
should be emphasized that a code"must 
be entered in this field wheneiier 
a new settlement is codified for,', 
entry on the data base. It should 
be noted that a settlement which:. 
results in a decision not to change 

f 
wages over the contract term should 
always be coded "03" or.'ff18ff whether 
or not it is the result of some'type 
of reopener or an early renewal, i.e., 
give codes 1f03ff and fr18ff below 
;r+zrity over codes ff02ff and rt04tf thru 

When only benefits are up for 
negotiation the resulting settlement 
should be ignored. The following 
codes should be used: 

. 01 Settwnt resulting from the 
.t?xoUon of an old actreea 
This code is used even whenthe 
settlement results in one or more 
contract years where no wage 
increases are provided just'so long 
as the total wage package is 
greater than Zero. If the total 
wage package is Bero, use code ff03f' 
or code ff18ff below : ., ,I 

02 Fariv r-al of an am 
An "early renewalff is defined'as, 

_ 
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any negotiated s,ettlement whose 
sffective date is prior to the 
termination date of the agreement 
still in effect. 

. 

03 Rarc&&.na where a dwsion was 
made to leave waaes and benefa 
U&UQQ&. ,This code is used only 
when the negotiation resulted in 
both no wage change as -well,as no 
benefit change over the life.of the 
agreement. (Settlements which re- 
sulted in benefit changes only.will 
be coded ff18ff.) Obviously,, no wage 
changes will be coded in the'wage 

"change Group (cols.44-55) on ,cards 
rfDAff thru aDZ.lf .and all of those 
fields should be left blank,, 
In addition, this code should ,also 
be used when there is 'in .fact; a 
wage or wage and benefit r'eopener 
and ~3p wage'and/or benefit increase 
results--'in this case, the'negoti- 

'. ation date will be the same.as the 
date ,of the reopener. (Code 1f18tf 
will also be used for reopenings 
resulting in benefit 'changes .only.) 

f NOTE: Reopeners are to be treated 
as any other settlement, except 
that a reopener concerning only 
benefits will be ignored (See 
REOTYPE, pg. 15). Notice the 
distinction between a reopener and 
a voluntary wage or escalator 
change granted by the employer as 
described under code rr17ff below. 
Cost-of-living; contingency and 
voluntary reopeners are treated 
the same as scheduled reopeners 
although there will be no entries 
in the Reopening Group on the D 
cards. 

04 Settlement under cost-of-livinq 
-* 

. 
05 Settlement under National Emercfency. 

Reonener. 

06 Settlement under 1st poss.ible',wacre 
reopener. 
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07 Settlement under 2nd possible wake 
reopener in contract. 

08 Settlement under 3rd possible waue 
reopener,in contract. 

09 Settlement under 4th possible m 
reopener in contract. 

10 Settlement under 5th possible waae 
reopener in contract. 

. 

11 Settlement under 1st possible,waae 
ad be- reopener in contract. 

* ., 
12 Settlement under '2nd possible :m . d beneQ& reopener in contract. 

; 
13 Settlement under 3rd possible',w- 

ZUUQMU reopener in contract. 

,f 

14 Settlement under 4th possible waae 
md benefA.L reopener in contract. 

,',. 
15 Settlement under 5th possible~waae 

and benefit reopener in contract. 

16 Settlement under 6th or greater 
than 6th waae reopener in contract, 

17 Decision to grant a wage change not 
specified in the agreement at the 
time it was negotiated. 

18 Settlement resulting in benefit 
changes only, (When neither *wage 
nor benefits are changed overthe 
life of the agreement code~~tf03'f 
will be used.) If fringe benefits 
are negotiated in a separate' 
agreement from the wage package, 
they should be ignored. Inthis 
case, a code of ff031t should:be 
used if there is no wage change. 

19 Reserved for future use 

.20 Reserved for future use 

21 Reserve'd for future use ') 

22 Reserved for future use, 
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14-19 6 - -- 4-digit SIC 
SIC Code 

Use the standard I-digit codes' as 
specified in the SIC Manual but 
justify the code, e,g., SIC 3711 

righ t 

should be coded as 3711 in columns 
17., 18, and 29. See Appendix L for 

16, 

SICs used for the public sector. 

For NEGODATE l/1/79 or later, to designate'OhWERSHIP: 
Cal. 14: l=Federal 2-State 3=L&al 

Q=Foreign or International 
Cal. gs=o 

5=Private 

20-22 2 Weight ' WEIGHT Code rrOO1" for all Major Collective 
Bargaining !Situations. ., 

23 1 Situation TYPESIT 
,' 

Type 
Code '1'; :for all Major Collective 
Bargaining situations. .' '-, 

24 1 Type of TYPEWKR 
\ Worker 

See Appendix H for.changes. .; 
Code Irll' for: 
(a) Production workers in manufac- 

turing. :, :: 
(b) Construction workers in&&tract 

construction. :, 
(c) Nonsupervisory workers &'&her 

SIC'S 
Code .02'1 for nonsupervisory-office or 
clerical employees in manufacturing. 

'f Code t131f for professional workers 
bargaining unit. 
Code rr4t1 for others. 

)JOTE: Coding should be .based,upon 
characteristics of majority in 
bargaining,unit. 

25-27 3 Union UNIONCODE Use standard BLS Union Codes.as 
Code enumerated in Appendix .rrCtl. ,Take 

notice of occasional special,codes 
listed. 

NOTE: The following data are coded only at the time of a w decision 
that may or may not cover changes in supplementary benefits, The lwage 
decision need not actually result in a wage increase. A wage decision 
indicates only that changes in wage were considered. 

28 1 Benefit BENOVERL 
Overall 

Se'e Appendix I for changes. 
blank = 

Control 
Decision,not to change any 

. . supplementary benefit&; 
1 = One or more new orinc,reased 

benefits ',. 
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2 = One or more new or increased 
benefits & one or more 
decreased benefits. 

3 = Only decreases in benefits. 

NIj: For all benefit groups subsequent 
coding must follow in the,subgroups with 
the exception of .the pension and health 
and welfare groups. a code in &N~VERL 
may be temporarily followed by blanks 
under one circumstance as described in 
Appendix F. 

29 1 Shift SHIFTDIF blank = 
Differen- 

No change : 

tial i 
= Introduced 
= Liberalized,. 

3 = Decreased. ', 
4 ,= Eliminated 

. 

30 

NOTF,: Codes rrlt' thru tr4rr: mu&be 
accompanied by at least one,entry‘of 
rf02ff in ffREASON" (~01s. ,56, ,57):i:of.a 
lfDf' card. See the Wage Change'.-Group 
instructions in the flD1f card instruc- 
tions .for more detail. ). I 

1 Overtime OVERTIME Premium pay for daily overtime'and 
weekend w0r.k. 

f premiums, 
Exclude other types of 

such as call-back premium * 
pay 

blank = No change 
1 = Introduced 
2 = Liberalized 
3 = Decreased 
4 = Eliminated . 

31-36 6 Holiday HOLIDAY 
Group 

31 1 Holiday HOLOVERL blank = 
Overall 1 

No change in the Holiday Group 

Control 
= One or more new or increased 
benefits. 

2 = One or more new or increased 
benefits & one or more 
decreased. benefits. 

3 = Only decreases in benefits., 

NOTE: Code for increase.or decrease 
only if either the number ofhol&days' 
or holiday premium pay is changed;. 

." .',.' , ,. .' 

-. 
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ignore, e.g., tightening of 
eligibility requirements, 

1 
J. 

. . ~. Numoer or - HOLADDED 
r . . _- -. 

blank = 
<ala noli- 

No change. 
1 

days Added 
= One full holiday added 

(including the addition of 

; 

two half holidays). 
= Two full holidays added, 
=.Three or more full holidays 
added. 

4 = One or more half holidays 
added,. 

5 = Combination of 1 and 4. 
6 = Combination of 2 and 4. 

; 
= Combination of 3 and 4,' 
= Increased employer payment to 
holiday fund, 'or establishment 
of fund to finance benefits 

. not specified in the..settle- 
I ment. '(If holiday benefit 

changes are specified,,'data 
are included in codes .:ff1-7ff, 
as appropriate). " 

' 9 = Other additions, detaili of 
which are not known, or not 
classifiable. This code will 
be used very seldom; if 'ever. 

33-35 3,, Total HOLTOTAL 
Number of 

Code exact total of holidays aftec 
changes. This field is coded only 

i 
when lfHOLADDEDff, has an entry of,'lflfl 
thru Ir7.1f No coding is necessary for 
entries of rr8f1 or 119ff in ffHOLADDED'l. 

Examples: CoLumn* 

15 holidays = F P F‘ 
4-l/2 holidays = 0.4' 5 
7-l/4 holidays = 0 7 2 
10-l/2 holidays = 10.5 
ll-3/4 holidays = 118 

NOTE: Standardized methods of,round- 
ing for the division are presented in 
the -SOP Manual. 

36 1 
. 

Premium 
Pay.for 

HOLPREM blank = No change 
1 = Introduced 

Holiday,, = Liberalized 
Work : = Decreased 

4 = Eliminated 
5.f: Unknown 

' ;, :' ',ZI . 
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37-41 5' Vacation VACATION 
Group 

37 1 Vacation VACOVERL blank 
Overall 1 

= No change inthe Holiday ,Group 
I= One or more new or increased 

Control benefits. 
2 = One or more new or increased 

benefits m one or more 
decreased benefits. 

3= Only decreases in Ibenefits. 

NOTE: Code for increase or decreases 
only if,there is an overall benefit 
increase or, reduction inone or‘more 
of the following: vacation time and 
service requirements, vacation 1 
bonuses, and extended'vacations; 

38,39 2 Vacation VACROQMTS blank = No.change \ Time 
and Service 

01 = Reduction in years of.service 
for one or more duration of 

Requirements existing benefits. 
02 = Addition of maximum 2nd'week. 
03 =',Addition of maximum .3rd~,week. 
04 = Addition of maximum 4th week. 
05 = Addition of maxim,um 5th yeek. 
06 = Additi0.n of maximum 6th week. 
07 = Addition 'of maximum 7th'week. 

* f 08 = Addition of maximum 8th week. 
or more. 

09 = Combination of ffO1'f and tr02ff. 
10 = Combination of *'Ol*' and 1r03f1. 
11 = Combination of rrO1ff and ff04ff. 
12 i Combination of aO1fl and',ff05ff. 
13 = Combination of ffO1ff and Jt06ff. 
14 = Combination of rtOlff and .rf07t1. 
15 = Combination of rfO1ff and tr08ff. 
16 = Increased employer payment to 

vacation fund, or establish- 
ment of fund, to finance 
benefits not specified in 

' settlement. (If.benefit 
changes are specified, data 
are included in codes rtOlfl 
thru tr15,f1 as appropriate.) 

l? = Other, including cases where 
details of change are unknown. 

40 1 Vacation VACBONUS A vacation bonus is defined .as, avaca- 
Bonus. tion payment above the normal rdte. 

1 

I 
.I 



blank = No change 
1 = Introduced 
2 = Increased 
3 = Decreased 
4 = Eliminated 
9.= Unknown I 

Example: When an employee receives a 
cash bonus in addition'to hi 
regular vacation pay;,,or a 
contract'provides 45 ,hours 
vacation pay when thenormal 
work week is 40 hours: 

S 

41 

. 

1 Extended VACEXTEN blank = No change' 
Vacation = Introduced 

= Liberalized' 
3= Decreased 
4 E Eliminated '.f " 
9 r Other I. : 

Example: A plan which provides:&traa 
long ,paid vacations ,:(e;g., 
lo-13 .weeks) to qual:ified 
(long-service) workers,at 
regular intervals (e;,g.,; 
every 5 years), suppiementil 
an annual paid vacation pla: 

ng 
n. 

42-45 4'f Pension Group PENSIONS 

42 1 Pension 

cod 

PENOVERL 
Overall 

The overall pension control code is 

Control 
based upon an evaluation of the'over- 
all benefit package, indicating the 

lined effect on employer outlays 
for individual benefits, Unless' 
information to the contrary is' 
received, assume that employercosts 
for individual benefits move in the 
same direction as the change 'in 
benefits, Include cost changes where 
the benefits remain constant. 

NOTE: It is possible for the overall 
outlay for pensions to i'ncrease 
while (particular benefit:fields 
indicate a-decrease 1n‘:thi.s 
case the ffPENOVERLff code should 
reflect the overall incr&aae in 
outlay while one or boi$~$?$ the 
two individual benef~t,fields 
(tlPENBENStf and "PENRETIR?) 

:i I . ,::+ '.' "".p ,.,, "i_, * : y.;r ;, 
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reflect a decrease. .Code tr311 in 
"PENOVERL" will be used to 
represent the above situation, 
Conversely, an overall decrease 
in employer expenditures for 
pensions may be accompanfed'by 
an increase in an individual 
benefit. Code each of the-t 
individual benefit fields' wo 
appropriately but use code rr4,r 
in the overall control to ': 
indicate this condition. 
the use of code 

Also 
"1" followed by 

blanks indicates some doubt as 
to whether there has actual&y 
been a change.in benefits,,.but 
-it does indicate that there-has 
been a change in employer 
outlay. The analyst ,should 
differentiate between the'use of 
blanks and code rt22t1. .I 

blanks = No change in outlay--regard- 
less of what happens to,.:? 
benefits. 

1 = Outlay increased with'only' 
benefit increases ,or no 

2 
change in benefits. 

= Outlay decreased with only 
benefit decreases or no 

3 
change in benefits. 

= Overall outlay increase . 
accompanied by one or both of 
the two individual 
fields reflecting a 

benefit I 

decrease. 
4 = Overall outlay decrease 

accompanied by'one or both of 
the two individual benefit 
fields reflecting an 
increase. 

43,44 2 Pension PENBENSTS blank = 
Benefits 

No change in benefits includ- 
ing a decrease in outlay with 
no decrease in benefits (give 
priority to the use of codes 
lr26" and 11271f where 
appropriate. 

01 = 
02 = 

Normal benefits established. 
Early or disability retire- 
ment established. 



03 A Vesting established, 
04 = Normal benefits liberalized. 
05 = Early or disability retirement 

liberalized. 
06 = Vesting liberalized. 
07 = Combination of rO1tt and w02ll. 

= Combination of ttOIW and tt03". 
:i = Combination of lOlIt and aO2" 

and rc03tt. 
10 = Combination of 1t02tt and it031t. 
11 = Combination of a021 and a041. 

= Combination of tr02W and *106tt. 
E = Combination of rc02tt and tr03tt. 
14 = Combination of tt02tt and‘tt041t 

and lt(,61t. “ 
= Combination :of a03tt and,,‘1t04tt. 

E = Cornbfnat.ion of tt03tt and1:tt05*t. 
17 = ;Zlx;;T;ion of a03tt and"'t!04tt 

\ “ j 
18 = Combination of a04tt' and ?ic05tt 
19 = Combination of 1(04tt and tr06tt 
20 = Combination of .lt 04 It, and",'tt 05 It 

and n06tt .s 
= Combination of a05" and‘lt06" 

% = Increased employer payment 6 
to pension fund to finance new 
or liberalized benefits' 
not specified in the 

'f settlement. (If benefit 
'changes are specified, data 
are included in items rrOltt 
thru "21 It as appropriate:) 

23 = Employer'assumes increased 
proportion of contribution to 
pension fund to finance new or 
liberalized benefits not' 
specified in the settlement. 

24 = Employer-financed pension fund 
established, details of,which 
were not specified in the 
settlement. 

25 = Contributory pension fund 
established, details of which 
were not specified inthe 
settlement. 

26 = Increased employer'payment to 
pension fund to'maintain the 
financial status of the,fund, 
i.e., no'change in benefits. 

; 
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27 = Employer assumes increased 
proportion of,contributions to 
pension fund but no benefit 
improvements. 

97 = Decrease in some pension 
benefits with no other pension 
improvements. 

98 = Increase and decrease within 
the "PENBENS" group as .well as 
other types of changes ,not 

, 'covered by the above codes. 
(When one type of change is 
covered by the codes and 
anothernot, code -the,.change 
.for which a code is 'provided.) 

NOTE: If a particular 'contract;:'states 
a change in, or the establish- 
ment of, a contribution to a 
pension fund to finance-::., 
specified changes in'benefits . and, thru other sourcesof 
information, you are able to 
ascertain the end purpose?of the 
contribution, at the time :the 
settlement is coded enter'the 
change in the individual'bene- 
fits(s) rather than using‘one of 

f the less definite fund codes, 
i.e., tr22t1 thru rr25tt. 

1 Health and PENRETIR 
Welfare 

Benefita for retirees and/or ,@epen- 

Benefits 
dents are to be coded as follows: 
blanks = 

for Retirees 
No change 

; 
= Introduced 

3 
= Liberalized " 
= Decreased 

4 = Eliminated 
9. = Unknown 

NOTE,: This field applies to changes in 
health and welfare benefits for 
retirees whether made in the 
pension or health an,d welfare 
plans. 

46-54 9 Health and HEALTH 
Welfare Group 

46 1 Health RW~VERL 
and 

The overall code is based upon>,an 
evaluation of the total benefit 

Welfare package (defined to be the sum rOf the 

., : 



. 

. 

Overall 
m--A. --- 3 Lu1ILrQ.L 

I suDrle!Ias in tne group), indicating 
the combined effect on employer 
outlays for individual benefits. 
Unless information to the contrary is 
received, assume that employercosts 
,for individual benefits move in the 
same direction as the change in, 
benefits. Include cost changes,where 
benefits remain constant. Codes "1" 
or "2"may be followed by blanks in 
clws.. e..L,cJ - 3 A- 

blank = 
1 

No change in outlay 
= Outlay increased with only 
benefit increases or no 
change in beqefits. 

2 = Outlay deereased with only 
benefit decreasesor no': 
change'in benefits. 

3 '= Overall'outlay .increased __--~~~-. . . . accompanlea by one Or more ,..*a *. " . -._ -. - - inaivzaual bener&tfields 
reflecting a .decrease. :.; a - s - I 

I 

4 = overall outlay decreased 
ac,companied by one or more 2-A.!--,-,.--1 1-- . C.. -e . . ~nulvzaual Denerlr. rielps I 

-- 
reflecting an increase. 

I 
e . . _-. I 
3 = increase to, or tne establish- 

ment of a contribution to a 
health and welfare fund to 
finance unspecified benefit 
changes. (If benefit changes 
are specified use codes "01" 
thru "04" above, accompanied 
by the proper coding for the 
particular benefit(s) ' 
involved.) This code -requires 
the coding of tt9tt in all of ,. _. . . . . -- - - 
tne nealtn ana welfare group 
subfields. 

NOTE: If a particular contract states 
a change in,, or the establish- 
ment of, a contribution ,to a 
Health and Welfare fund to 
finance unspecified changes 
in benefits and, thru 
other sources of information, 
you. are able to ascertainthe 
end purpose of the contkibukion 
at the time the settlement 



is coded, enter the change 
in the individual benefits(s) 
'along with the appropriate over 
.a11 code (VO1" thru ?04tt). 
rather than using rr05tt above, 

47-53 7 Health and Welfare 
Benefit Subfields 

For columns 47-53, the 7',health,and 
welfare subfields henefitslfor 
employees and/or dependentsare to"be 

: coded asfollows: '. 
_ 

blank = No.change 
r-1 

l= Introduced 
2 = Liberalized ', ._;, '_ 
3 = Decreased' 
4 = Eliminated . ' i: : , 

. 9 = Unknown," .analyst,'knows that 
change .was made .but:iiot“ 

. 'whether .established,l '; 

47 . 

48, 

49 

eliminated, incre'ased'or 
decreased. , .;,I ., ,,1 ,: , 

1 Life 
: ,, 

See codes above. ',. _' 
Insurance 

HWLIFE /, # _,. 'j,. ._ .,', 1,. . .., 
1 Sickness HWSICKAC 

:, 
See codes above. 

and Accident ,. 

If Hospital HWHOSP See codes above. 
Surgical, 
and Medical 

50 

51 

1 Major HWMAJMED See codes above. 
Medical' ._, 

1 Drug 
Benefits 

HWDRUG See codes above. r :. 

52 
QB 

1 Optical HWOPTCAL See codes above. 
Benefits 

53 1 Dental HWDENTAL, See codes above. 
Benefits 

I 
54 1 

I 
HWEXTRA This field is reserved forfuture use 

and nothing should be ente'red,init. 

55-61 7 Job JOBSECUR 
Se.curity Group' ".' .d ,<I' ,, I, . 

,.' /-.' ,.: ., : ',.' * ,:;:."q i',,,. I ,,. _,.(/'. '. _ 
#,-,i.> , 

\ 
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. 

1 Job, JOBOVERL blank = 
Security 

No change in any benefits. 

Overall 
1 = One or more new or increased 

Control 
benefits, no decrease. 

2 = One or more new or increased 
benefits ti one or more 
decreases in benefits. 

3 = Only decreases in benefits. 

NOTE: Code,for increases or decrease 
only if there is an overall 
benefit increase or reduction 
in one 'of the following.5 
subfields.. "JOBSUB,". : 
"JOBSEVER," 'JOBAUTO,' 
"JOBMOVNG," and '"JOBTRAIN." 
Only the 5 subfields con% 
tained in columns 56 thru 61 
are members of Job Secu'rity 
Group. The overall code is 
z;;l;;;;d by entries in these 

. 

56-57 2 Supple- JOBSUB 
'. 

blank = No chanae ., 

E 

. mental 01 = SUB-est&lished "' 
Unempioyment 
ienefits (SUB) ii 

= Weekly benefits increased, 
= Number of weeks of benef,its 
increased. 

04 = Short workweek benefits 
I (payable to workers .employed 

by their regular employer 
forpart, but not all, 0f.a 
workweek) established, If 
the establishment of short 
workweek benefits are part 
of the establishment of;an 

2 annual SUB plan use code. "01". 
05 = Short workweek benefits 

liberalized. 

:7" 
= Combination of "02" and‘"03". 
= Combination of "02" and'"04". 

08 = Combination of "02" and "05" 
09 = Combination of "02" and,‘"03". 

and "04". 
10 = ;Zpi;;tion of "02" and-"03". 

11 II 

11 = Combination of "03" and "04". 
12 = Combination of '1O31' and"."05". 
98 = Decrease in SUB benefits‘,with 

no, SUB improvements:,;If a 
decrease in SUB benefit(s), is 
accompanied by an imprdvement, 

s,::: ',.., ~ ., 



give priority to the improved 

99 
benefit and code accord&gly: 

= Other, including caseswhe.re 
details of change are unknown. 

58-61 4 For columns 58-61, the following..codes 
will be used: 

blank = No change I :. 
1 = Introduced 

,, 
'_ .: 

2 = Liberalized 
., '. 

3 = Decreased 
: ,.:.; 

4 = Eliminated ,' 
9 = Unknown 

, ,.., ? '. ,., : 
58 1 Severance JOBSEVER See codes above. ; 'I :$,: 

59 1 

. 

60 1 

61 1 

Automa- Automa- JOBAUTOR JOBAUTOR See codes above.. See codes above.. 
".,'r:;,, ,' ,p .) ',,y', 

tion Fund tion Fund 
,.+:; 6;;: 
., - ..i-;, ,.. j, ,,.,, 

Moving Moving JOBMOVNG JOBMOVNG See codes above. See codes above. 
: .i.;:q 
1. I ., <;. 

Expense Allowance Expense Allowance 
;,: ,I ..; ,-::,: >$> :_, ,, :, i: ;' ,c;:,; :, ,,' -' :.i 

Training Training JOBTRAIN JOBTRAIN See codes above.' See codes above.' 
': __,/'. 

Benefits,, Benefits,, 
+pi ,:y, * 
,,.: ':~ ;.,;, 

Including Appren- Including Appren- ,' * f 'i i‘ ,I , ,', ,; j 
ticeshin Funds ticeshin Funds 

/, 
,:‘I;‘>. 

62 

63 

64 

65 

---1; - ----- 

Column "61ff is the end of the$ob 
Security Group. .: 

, /' 
. The followina are indwnt fulds. 

', 
1 Funeral FUNRLLV blank = No change 

,i 

Leave 1 = Introduced ,: ,, 
2 = Liberalized 1: 
3 = Decreased I 
4 = Eliminated 
9 = Unknown. 

1 Sick Leave SICKLV See codes for col. 62 above, 

1 Jury Duty JURYDUTY See codes for col, 62 above. 

1' Call-in- CALLINPY Call-in-Pay is defined as the-minimum 
Pay pay guaranteed to a worker whoi~:ls 

scheduled to work a shift, re&rts to 
work, and finds no work avail&&, or 
less work than can be done in&e 
guaranteed period, 

:. ‘( ' ,,,“ ': .,',", ,,.*. ',h*? 

'See codes for col. 62 abo 
,:i~,' .P,,' 



66 

67 

- 21 - 
, 

Columns 66 and 67: 
changes. 

See appendix I for 

1 Call-back CALLBKPY Call-back-Pay is defined as "the amount 
of pay guaranteed to a,worker .recalled 
to work after completing his'regular 
'work shift. 

\ 

See codes for col. 62 above. 

1 Savings, and SAVEPLAN See codes for col.;62 above. j' 
Thrift Plans 

rro 
PO 

Note the different meaning~of.:the . codes in the foJJ.owlno fiela : ,;, 
. A.. -A - . . . 
J. wtner OTHERBEN blank'= 

1 
No change-in other'benefits. 

= One or more.new/or increased -. 

I . benefits, 
2 

no decrea'se. ,,: 
= One or more new/or increased 
benefits, and.one or*,,more I 

3 
decrease benefits . ::,--- ,,', 

= 'Only ,decreases in benefits. I 
: 

NQTE: This is a catch--all forany -. 
benefit changes not coded,in 
other fields, e.'g., annual - _ . . payment, bonuses, etc. 

69, 70 2 Extra EXTRABEN 
Benefits 

Reserved for possible future use ,' 

71-74 4 Reserved for possible future use. 

75-80 6 Escalator Clause 
Card "BAw Group > 
(12-35 
Card 'lCAw) (16) 

See appendix J for changes to hrrmr t I ,..A_ --.. L .I..-- '---- - - 
. 

75, 76 2 Escalator COLOVERL 
Overall 

The following codes will be,used: 
Blank = ^ . - No clause of any t,ype,‘,no . control coding in subfields, -.I *. ..-.. - - - 

VI = pause estaollsneu, code all 
subfield's, 
. 

, ; I,.. 
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02 = Clause continued unchanged 
(including incorporation of 
float or change in base), code 
all subfields. 

03 = Clause continued but changed, 
code all subfields. 

04 = Clause continued but formula 
unknown, no coding in. 
subfields. 

05 = Clause discontinued,.no 
coding in'subfields. 

HOT&: If ffcost-of-living reopener" 
indicates that the contra&will 
be reopened,if there is 
ffsufficientff rise in the CPI, 
give priority.to code ,99',over 
the other C-0-L. reopening 
codes. Also, if preceding 
contract has a C-O-L reopener, 
then new agreement contains 
true escalator clause, code nO1ff 
in new settlement. :; .' ', 

06 = C-of-L reopener introduced, no 
coding in subfields, 

07 = C-of-L reopener continued un" 
changed, no coding in 
subfields. 

08 = C-of-L reopener continued but 
changed, no coding in 
subfields. 

09 = C-of-L reopener discontinued, 
no,coding in sub'fields. 

11 11 = Escalator clause reestab- = Escalator clause reestab- 
lished, code all subfields. lished, code all subfields. 

12 12 = C-of-L reopener clause = C-of-L reopener clause 
reestablished, no coding in reestablished, no coding in 
subfields. subfields. 

13 13 = Clause suspended. = Clause suspended. This code This code 
& used when the existing & used when the existing 
contract contains anescalator contract contains anescalator 
clause, but its operation is clause, but its operation is 

- ofTth:: - ofTth:: existing contract. existing contract. 
suspension will ‘o~ccu,r~~;&ilv bv suspension will ‘o~ccu,~,~~;&ilv bv 
mutual, aareement of the mutual, aareement of the .,' c .,' c 

ties ties . . This code ‘would be This code ‘would be /' /' 
^* ,. ^* ,. 

t " t " ,,a' ,,a' 
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appropriate if during a 
reopener it was decided that 
reviews of the clause would be 
discontinued. This code must 
be accompanied by code "98" in 
"COLTYPE" (columns 79t80 of 
Card "BA") . 
is required. 

No further ,coding 
Give this code 

priority in place of using 
"02" when the suspension of a 
clause i&continued and,"03" 
if a clause is continued but 
changed due to the suspension 
preventing any reviews.- 

.' 
99 = Existence or nonexistence of 

clause unknown, no coding in 
subfields. 

" 
NOTE: This overall code controls and 

is interrelated with the..' 
.subfields represented incolumns 
77 thru 80 of this "BA""&ard, as 
well as columns 12 thru 35 of 
the "CA" card. The totalnumber 
of fields (8) found in the 
columns cited above comprise the 
Escalator Clause Group. 
is not necessary in all 

Coding 

subfields subsequent to 
"COLTYPE", columns 79 and 80, 
card "BA" , if code 119611 is used 
in that particular field. For 
exact instructions see code 
"96" under "COLTYPE". In 
addition, the entries in the 
Escalator Change Group (COlUmns 
thru 68 of a "DW;card) must be 
in agreement with the "COLOVERL" ' 
control. 

77, 78 2 Index COLIDXCD 
Code 

Enter the appropriate BLS index used 
as follows: 
01 = U.S. city average 
.02 = Atlanta, Ga. 

i3 
= Baltimore, Md. 
= Boston, Mass. 

05 = Buffalo, N.Y: 

;; 
= Chicago, 111.~ Northwestern Ind 
= Cincinnati, Ohio - Kentubky 

08 = Cleveland, Ohio 



89 = Dallas, Texas 
,I0 = 

" 
Detroit, Mich. 

= Honolulu, Hawaii 
:: = Houston, Tex.' 
13 = Kansas City, MO, -'Kansas 

= Los Angeles - Long Be&h, CA 
29 = Milwaukee, Wis. .-[., ', 
16 = Minneapolis - St. Paul,'.;$inn. 
17 = New York, N.Y.- Northwes.te& N J 
18, = Philadelphia, Pa - N.J,,>'. 1 ,' 

= Pittsburgh, Pa. ‘; ,, ,, (,. 
;; = Portland, Oregon - Wash.$, 

= St. Louis, MO. - Ill.','.:;,i .' 
ii = San ,Diego, Calif. -,:,: .'. 
23 ,= San Francisco - Oaklan&;':!'Ca. 

= Scranton, Pa. ,".,.:.,;,,;i.b 
ii"5 

., y,,<.y ‘, 
= Seattle, *W&h, ..!$ ;, ,' / 

26 = Washington, D, C. - ,Md ;.i':$&, 
99 = Other than BLS index .:';~~z~~ . 

*A‘,,:. 
79, 80 1 Type of COLTYPE Indicate the months when escalator 

Escalator adjustments are potentially ~':;',?$!~i:~ " 
Clause effective, m the index ~rno#$&) 'upon 

which the adjustment is bgse~'$$is: ', 
01 = January, April, July;,%no: 

October * 
pi ,. , I", '-. , .,, .*t,, 

02 = February, May, August,,':,':and 
November ',:I .; 

r, 03 = March, June, September;,:,(and 
December ,,' : 

= January and July ,'., 
iii5 = February and August *_ " 1“ 
06 = March and September 

= April and October :y: 
:'8 = May and November ,;;,. 
09 = June and December ~, ' ),'_" 
10 = Every month ,, 

= Annual in January '. 
ii = Annual in February 

= Annual in March 
2: = Annual in April 
15 = Annual in May ,' . 
16 = Annual in June. 
17 = Annual in July 
18 = Annual in August ',' 
19 = Annual in September .'__ : 
20 = Annual in October ~ : : 
21 = Annual in November "'G: 'L. 
22 = Annual in December ., ;.:,:q: 
23 

,,,) p,;g{ .I'>.:; 
w Combination of rtllw ,~an"d#&OIU, ~,k&!j+ :' 3 effective in that o~de~&~~~~ 

24 = Combination of '12": an 

', ". 
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effective in that order- 
25 = Combination of a13w and rr031f, 

effective in that order 
26 = Combination of rt24w and tlQ1m, 

effective in that order 
27 = Combination of a15m and tr02w,' 

effective in that order '. 
28 = Combination of a26rc and,v03", 

effective in that order.' * * 29 = Combination of r117m and ?Ol,rr, 
j 

30 
effective in that order 

= Combination of n18w and ,r02gt, 

3k 
effective in that order 

= Combination of ((19" and 
effective in that order 

,t03w, 

32 = Combination of a20w andJOltl, 
effective,in that order ', 

33 = Combination of w211f and""OZm, 
\ effective in that order 

34 = Combination of rf22fl and'i~,~r03u, 
effective in that order 

35 = Combination of rtlltl ':an'd:,'1!0411, 
effective in that ordeti',', " 

36 = Cor&ination of 11121t' ancjI..i!1051f, 

effective in that order: 1) 
37 = Combination of tr13" and ~'1t.06w, 

38 
effective in that order.,‘- 

= Combination of lt1411 and .,a07'1t, 
. c effective in that order 

39 = Combination of a15u and Ir08", 
effective in that order. 

40 = Combination of rr16w and !'09!', 
effective in that order 

41 = Combination of ,r1711 and 004tt, 
effective in that order 

42 = Combination of n18w .and rr05V, 
effective in that,order 

43 = Combination of n19w and rr06N, 
effective in that order, 

44 = Combination of w20w and q107V, 
effective in that order 

45 = Combination of rr21m 'and,"08", 
effective in that order 

46 = Combination of rr22'V and ~1~09w, 
effective in that order 
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96 = w deh;endent won 

N?:, If this code is used, 
columns 12,thru 23 of,.card 
,,CA", should be;left u. 

97 = Other : 
98=-. This &ode'&st be 

used if code "13!'~ ,(tisusp&ndedif) 
under tfCOLOVERLW .Ss:,iised. 

.99 = Unknown : ,S : ,,_j ,,I' 
', , ', 

, " 
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Card *CA" 

Column Digit Data Field 
(s) (s) Element' 'Name 

Codes or Instructions 

1, 2 2 Region STATE 
or State 

Code exactly as card "AA". 

3-7 5 Schedule SCHEDNUM 
Number 

Code exactly as card "AA". 

I 
I 8, 9 2 Negotia- NEGOTNUM L,- ~. Code exactly as card (IAAW. 1 rion 

10, 11 2 
I 

Card Iden- SORTFLDQ, . . tification 
'CA" preprinted on card, no &oding is 
necessary. 0 * 

i2-35 24 Escalator Clause . 
Group - continued 
from Card "BAW 

,. ." 
,:, ._ ,, 

12-17 .6 NOTE: lfCOLFIRSTf' and 'COLLAST".:,,,must be 
in agreement with lfCOLTYPE.V 
For example, a code of "?Olif in 
"COLTYPE" may only be followed 
by review dates in Jan.; April, 

f Date of 
July and Oct. 

COLFIRST 
first cost- 

Effective month, day, and year of pos- 

of-Living 
sible change under first .revi&, e.g., 
l/1/72 coded as 010172, 

Review 
(See' Appendix 

"Dtf for coding of day unknown.) 

18-23 6 
I 

Date of COLLAST 
last cost- 

Effective'month, day, arid year of pos- 

of-Living 
sible change under last review,, e.g., 

Review 
l/1/74 coded as 010174'. (See'Appendix 
'DfV for coding of day unknown;) 

24 1 Minimum COLMINMX blank 
and/or 

= No escalator clause 
0 = No minimum or maximum 

Maximum 
Code 

adjustment 

: 
= Minimum but no maximum 
= Maximum but no minimum I. 

3 = Both minimum and maximum 

25 1 CPI Base CPIBASYR 1. = 1947-49 = 100 
Year 2 = 1957-59 = 100 

3 = 1967 = 100 
9 = Unknown or other 
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26, 27 2 CPI COLFRMLA 01 = 
Formula 

0": 

1 cent for each 0.4 pt. change 
= 1 cent for each.0.3 pt. change 
= 1, cent for each 0.4 % change 

04 = 
09 = 

1 cent for each 0.3 % change 
Other formulas. 

NOTE‘:,If the contract presents a table 
showing potential yields at 
different levels of the index, 

. convert the table to a formula 
t;;lluse codes ftOllf thru ,104" or 

I as appropriate. 

28-35 8 Extra space COLEXTRA Reserved for future use. 

36-41 6 Negotiation NEGODT Code month, day, and year of 
negotiation. Contract negotiation 
date is defined as the date the 

\ agreement was reached'or ratified, if 
applicable. It should be understood 
that ratification consists of the 

4 

. 

approval,of the negotiated contract by 
vote of the membership. (Me 'Appendix 
ftDff for coding of day unknown),. If 
some form of wage controls returns 
then the negoti&ion date willbe-the 

I 

date of approval of the settlement. 

4 

2-47 6c 6c Previous Previous PREVXDT PREVXDT 
Expira- Expira- 
tion Date tion Date 

. . 

8-53 6 8-53 6 New New NEWEXPDT NEWEXPDT 
Expira- Expira- 
tion Date tion Date 

Code the exact month, day, and year 
the previous contract expired.‘ If a 
wage and benefit decision under a 
reopening provision is being coded, 
enter the date of the reopener .as the 
Previous Expiratio,n Date', If the 
initial collective bargaining agree- 
ment for a situation has been con- 
cluded (there will be no previous con, 
tract expiration date) .leave this 
field blank. For day unknown, see 
Appendix "EN for the proper method of 
determining an expiration date. 

Code the' exact month, day, and year 
the new contract is scheduled to 
expire. Appendix "EN contains an 
explanation of how to determine the 
'expiration date of an agreement when 
an amlvst possesses a.copv of the 
cant* For unknown day see' 
Appendix IrDU, See Appendix, rrF!2 for 
the coding of flopen-endedff agr,eements. 
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NQTE: In the case where an aaree- 
t cont&.ns a ret . . 

ProvlszDn. code the co- . 
date ad not'the 

reowemr l 

54-59 6 Agreement AGMTEFDT 
Effective 

Code the,exact month, day, ,and year 

Date 
the contract is effective. 'We.define 
contract effective date as the"@ffec- 
Sive date d&u.l&ed &&h,g co&+!t. 
When the contract is not available and 
you are unable to ascertain thes'exact 
'date, assume the effective daCe;.to be 
the date of the first wage increase. 
For coding unknown day see Appendix 
I’ D ‘I 

. ‘, 

d ’ 

60-65 6 ---- CODINGDT This field is never,to be coded 'as it 
. will automatically be done by,the 

computer. 

66, 67 2 Work STRIKECD 
Stoppage 

'The work stoppage code,is used in 

Code 
'indicate whether a work stoppage. 
preceded a mae or waae and bu 
B@ttleJImlL . Work stoppages " 
during the life of an agr.eement, 
reaar:(a;less of t&a reason 'are not to 
be coded. The dates of Che work 

f stoppage will be obtained from .the 
work stoowaae section " The fo.llowing 
work stoppage codes will be used: 

blank = No work stoppage preceding 
settlement 

01 ='Work stoppage preceding 
settlement . 

68-73 6 Work STRKBEG 
Stoppage 

Code the month, day, and year the work 

Beginning Date 
stoppage began as obtained Srom the 
work stooDaae sectla 

74-79 6 Work STRKEND Code the month,' day, and year-the work 
Stoppage stoppage ended as obtained from the 
Ending Date ork stowDaae sectxon By our 

definition a work stoipage 
must be at least 1 days' 
duration. Thus, the ftSTRKENDw'pust be 
at least 1 day greater than "STRKBEG". 
In addition,, the uSTRKEND1f ,date,:must, 
be equal to or less than the."NEGODT" 
(~01s. 36 thru 41 of this card);;:' If 

,' 
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either of the above rules causes :a' 
problem see your supervisor for 
further instructions. . 

80 1 National 
., : 

EMRGREOP " A National Emergency Reopener is', 
,defined as a provision allowing.,for 
the reopening of a contract.based upon 
the introduction or elimination'>$of 
government controls which effe&':,:the 
collective bargaining process:in'. 
relation to the right to grant::-- 
and waae.and be- increases'; L!':,:This 
type of reopening.provision wilii 
probably be'found,in only a few:,., 
collective'bargaining agreements', 

: ', ‘.'a '. : 
blank 

.j ‘",:; = No clause exists '( ,‘-;:;): : 
= Clause exists ,'I ;a$::. 
= Existence of clause.:unk'nown \ 

,.,.,: ,. 
,' 
', r a*,<'!,. ,I, :;:,:, ,;a, :> _ i ,,. _.,. ;::2:-,; ', 1 "V : ":g$., I :. ('1 
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Card 'IDA" thru ltDZft 

Column Digit Data # . , . Field 
(S) Element 

Codes or'Instructions 
Name 

.I, 2 2 Region STATE -. For' cards VDA?thru 'DZbt containing 

3-7 

or State data, code exactly as card "AA". -, 

5 Schedule SCHEDNUM .v*.--*- - For cards containing data, code.as 
NuIIU3er NuIIU3er 

a,9 ,2 a,9 ,2 Ne9 Ne9 
tio tio 

10, 11 2 10, 11 2 Card Ide Card Ide . -. . -. 

\ \ 

card llAAtf . 

rotia- NEGOTNUM 
In' Number 

For cards containing data, code,as 
card wAArr- ,’ ---- --_ _ 

., )., 

n- SORTFLD4 
tification 

Preprinted on card oDA1l thru "DP"!:and 
no coding is necessary. If cards l(DQll 
hru IfDZl are needed. see'your ;':' ~ t 
supervisor for instructions, 

1 a--- -3-w This field.is not used when initially 
coding a settlement and should .be 
ignored at this time. .::, '_. 

Starting with card lrDAI1, appropriate 
information for all fields wst:be . 
ssntered in o-x&r of scheduled 

t occurrenc& For only the Wage Change 
Group and iscalator Change ,Group this 
sequential order must not only be 
maintained between entries.on 
different cards in a given field, but 
also between different fields.', The 
two above-mentioned fields must not 
only be in order of scheduled 
occurrence unto themselves (from card 
to card), but also in relationto each 
other. The general rule may be stated 
as follows: 

12 

No in a Wage Change and/or 
Escalator Change field on any.given 
l!DII card may be accompanied;by'an 
effective date which is w'erthan 
an effective date'related to',an 
entry in either or both of the' 
fields on a preceding nDt' card.' 
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Card rtDAff 
Card ffDBff 

06/01/73 

Card ffDC8f 
01/01/74 
01/01/75' 

. 

Card trDAff + . 
Card If DBff 

01/01/75 
06/01173 

Card If DCff 01/01/74 
j 

In addition, if at the same time'the 
wage increases contained in the above 
example were entered, you also'knew of 
an escalator adjustment received and 
made effective 2/01/74 thelcorrect 
entries on the f'D'f cards represen,ting 
the above situation would be:. 

'f Wage Change Escalator 
Date 'Chanae 

Card frDAff 06/01/73 
Card rfDBff 01/01/74 
Card If DC" 01/01/75 

02/01/74 

Card tfDAff 06/01/73 
Card ffDBff 01/01/74 

02/01/74 

Card ffDCff 01/01/75 

DOTE;: In the Jncorrect example of 
coding directly above, the entry 
of the Escalator Change on the 
ffDA1l card would cause the Wage 
Change entry'on the lrDBVf .card to 
be earlier than an entry on the 
llDAfl card thus violating the 
rule. I 
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137 Average Hourly 
Earnings Group 

13-16 4 Amount of AHEAMT ,Code the average hourly earnings 
Average rounded to the nearest 1 cent; 
Hourly excluu overtime premium/but 
Earnings lncludina shift differential and cost- 

of-living float (where applicable) 
e.g., - $4.552 coded as 0455 

$10.610 coded as 1061 
$2.00 coded as 0200 

Remember lead flOtlf~ where applicable. 
Under the,system, the computer ‘tii.11 
automatically update Byeriae Ho& 

To the."AHE I1 each wage 
change and/or cost-of-!.iving escalator 

\ adjustment will be added for the 
entire agreement. Only the ltAHEfl as 
it exists at the time an agreement 
becomes effective will,be.entered. 
This base 'AHE" must be entered ‘onthe 
I'DAt record at the time a settlement 
is coded. Prior to the coding of a 
settlement, the analyst should attempt 
to verify the 'AHE" by contacting the 
company,or union, by using published 

f sources (e.g. BNA, Coll. Barg. 
Settlements in N.Y., the newspaper), 
or other means available. No other 
'AHE" should be entered on any frDVf' 
record other than the base figure on 
the' rtDAV card . 

17-22 6 The Date AHEDATE The "AHEAMTfl coded in columns 13 'thru 
of the 16 must have a date of reference. 
Correspond- Both the "AHEAMT" and its 

corresponding date should 
ing Average reflect the rrAHE" at the time a 
Hourly settlement is made effective; Thus, 
Earnings ' the base flAHEDATEV must be equal 

to the llAGMTEFDT" located in columns 
54 thru 59 of the rrCAf' card. Code the 
month, day, and year of reference. 
l/1/72 should be coded as 010172,. For 
the coding of day unknown, see 
Appendix flDff. 



, : 
. 

. 

- 33 - 4 

23-30 a . Rewenina Group 

23-28 6 Reopening REOP,PATE 
Date 

Code the month, day, and year of 
scheduled reopeners. 
see.Appendix "Dfl. 

For unknown day 
(Also, see 

'Appendix 'IK" on reopenings,) 

He: If there is a reopening provi' 
sion contained in.an agreement, the 
reopening date must be entered.& the 
ftDAfl card. 'In the case of'more than 
one reopener, the first date should be 
entered onthe "DA" card and any 
others entered on subsequent ,cards in 
chronological order. In a few ", 
instances the analyst may be .rec'ording 
more than one reopening for an agree- 

. ment. If reopeners are coded-on .cards 
DB-DZ and no wage changes are coded 
for the?e cards, the analystshouid 
follow this procedure to avoid:gener- 
ating errors: in cols. 43-49 codes 
fllllO.OOO'f should be'entered;;.cola. 50 
-55, "WAGEASOFfl.should contain the 
date of the wage change on the 
previous card or the lfAGMTEFDT'l'if. 
there is no previous wage change. 

29-30 2' f Type of REOPTYPE 
Reopener 

Code the type of reopener as follows: 
blank = 

01 = 
No reopening provision 
wages only 

02 = Wages and Benefits 

NOTE: The above codes apply only..to 
wake or Id== and bwaE.ak 
-* .' L Reopening provisions 
covering benefits on will not v 
be coded, 

31-42 12 Emwlovment Data GrouD 

31-36 6 Number of NUMEMPLS 
Employees 

Code the number of employees in the 

in Situa- 
situation as ascertained at the time 
the settlement is coded. The'value 

tion. coded should be "right-justified" and 
all lead positions not containing a 
value.must be filled with zeros:' This 
base employment entry must appear Qn 
the ItDAft card and should be ,"' 
accompanied by an entry in "E$PLA*GF". ,':. ;' 

' ;t,‘, 
. 



I.E. 
1,000 
65,000 0 6 5 0 

110,000 1 1 0 0 0. .o 

37-42 6 Employment EMPLASOF 
Date of 

Code the month, day, and year 

Reference 
'associated with "NUMEMPLS" entered in 
'columns 31 thru 36 of the lfDAfl card. 
The employment date of reference .will 
be equal to' January 1 of the yearof 
?; ;AGMTEFDT" (~01s. 54 th,ru 59; card 

I' or in the.case of a decision 
under'a reopening provis,ion, January 1 
of the year of the reopener. 

43-57 15. Wage 
Change 

As described below,-- component of 

Group 
a total wage-rate-change decision is 
to be coded on a separate r(Dfl card 

I (trailer) which is preprinted on the 
coding form and designated lfDAV'thru 
flDPfl in columns 10 and 11 of each' 
line. As stated in the rules'set. 
forth on the first page of the'!:.@!Dfl 
card instructions, chronological order 
must be maintained as each component 
is entered. 

. c 
When data are coded for input into the, 
system, ll~ distinction needs to>,be 
made between immediate and deferred 
wage changes. The system has been 
programmed and designed to make this 
distinction itself. Any type c&wage 
adjustment' (excluding cost-ofyliving 
escalator 'adjustments meed) 
will be coded. ,,. 

It should be noted that the Wage Chnage, 
Group must be in agreement with,two 
previously coded fields. First, the 
"ACTION" field code (~01s. 12, 13, card 
"BA") must be consistent with this 
group. Thus, if codes rrOIV, f102f1, or 
"04" thru "17" are entered in "ACTION" 
there'must be at'least one set of valid 
entries in the Wage Change Group‘.repre- 
senting some type of wage-rate 'change 
component and associated date as well 
as the other required codes in .the 
group. Conversely, c~des'~~O~~':~a'nd If 18" . ., 
in "ACTION" indicate a decisionnot to 
change wages and should be ' 

,'. *' 
,'. _')1 
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accompanied by DO entries at a13, in 
the Wage Change Group. Second, if the 
"SHIFTDIFI field (col, 29, card "BA"), 
which is a subfield of the 
Supplementary Benefit Group, is coded 
"1" thru "4" or "9", there should be' 
'at least one wage change c!omponent and 
'accompanying date reflecting the 
change in shift differentials. Any 
shift differential pchange component 
must include an "02" in "REASON" ' 
,^A'1 ^ CP c-l\ 

It should be also. noted,that,,no'wage 
" _, or escalator change may be coded,as 

'occurring on the last. day of the,,:con- 
tract. In this case, 

, either ~thewage 
or expiration date must be!',adjusted, 

. ,' ' . The analyst ,should be aware of lany 
influence&a change in the date.of 
either field would have on the:various ;. statistical series. I. 

., 

43 ,., 1, Wage, ' WGEOVERL 
iChange 

The "Wage Change Overall Control"' code 

. 

keys the computer as to the mode in 
Overall 
Control 

which wage change data are &I&,, 
i.e., increases or decreases in“'cents 
-per-hour or percentage terms. : 

c Occasionally wage ,changes are decided 
in percentaae terms and it is 
advantageous to code them in Cents- 
per how terms and vice versa .The 
'lWGEOVERL" codes will enable ihe 

. analyst to do so. (The Form of'the 
wage change is represented by the 
codes in columns 44, 45, 56, and'57.) 
The following codes are to be used: 

1 = Wage increase in cents-per-hour 
terms 

2 = Wage increase in'percentage terms 
3 = Wage decrease in cents-per-hour 

terms 
4 = Wage decrease in percentage terms 

VOTE.: Enter codes "1" thru "4" only to 
represent actual wage changes 
(either increases or decreases) 
in this field, CodincrQ'.‘?naS; 
s in the Wage Ch@&e 
Group to represent decisions not 
to change wages over the"life of 

/ ', ,.: 
;',;. ‘;"' :_. (,.; ;,'. 1, ,i.. ,' _ ',.,/ 3, :: ,>Y 

.., .,. .I, : ;;, I, .,'. .,. "I ', ,. 
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* . tne agreement as the system has 
been designed to handle this 
condition automatically when the 
flWGEOVERLfl contains a blank. 

44,43 z Wage Type , 

44 1 Form of WGEFORM 
Change' 

This code is used to indicate the form 
of the wage change decided upon. .The 
following codes uill & used. . 

1 Ws-Der-hour = change for:- 
workers affected (i.e., those 

. 

2 
receiving the wage change) 

= Eercentaae change for &,,J- 
workers affected (i.e., those 
receiving the wage change), 

3 = Combination of cents-per-hour 
and percentage change for:;ialb 
workers"affected (i,e.,.those 

4 
receiving the wage change) 

= Cents-per-hour change ,for~“s 
workers and wcena 
for gtherg 

change 

5 = Other (codes 1 thru 4 should 
cover virtually & forms of 
wage change. This code will be 

. I used melyl.) 

45 .1 Uniformity'WGEUNIF 
of Wage 

This code is used to indicate the 

Change 
uniformity of wage changes decided, 
upon. The following codes will,be 
used: . 

1 a Diform cu for a workers 
in the bargaining unit (either 

2 
in cents-per-hour or percent) 

= 
covering all workers, which'- 
& result in a uniform percent- 
age change for all workers 

3 = where some 
workers 
chwnacl 

did not receive a wage 
------1- 

.- _- 

46-49 4 Wage , WAGECHG 
Change 

Enter the amount of the wage change 

Amount 
(either increase or decrease) to the 
nearest tenth of a cent or percent. 
Convert to cents-oer-houg terms~inall 
xa'ses where a combination of cefits and 
percent is given. When skill, 



6 

, 

inequity or classification, shift 
differential; progression, longevity 
increment,,incentive adjustments, 
etc., are given, &he amount shu 

. averaged over all worws in tuar- 
unit. and in-d as sa 

-med). Each wage action,. or 
component of a wage change, should be 
coded individually, even if only a 
small number of the total number of 
workers in the situation are covered 
by the change, When the total amount 
of negotiated wage changes is more 
than $9.999 see Appendix F#6.',Where a 
Cost - -' of livina escalator C~~USQ is in 
effect, and a percentage wage'increase 
is granted using,'a base that excludes 
any possible cost-of-living float, 
convert the percentage increase.to 
cents-per-hour terms using the','"~~~~~ 
excluding the float and enter the 
result; e.g., the *'AHE1' is $3.30' 
including the cost-of-living float:; 
but $3.00 excluding the float. 'A 
10,percent wage increase is put into 
effect. The contract stipulates that 
it will be computed on the straight- 
time rate excluding cost-of-living 
float. It should be coded as 
30 cents--(lo% x $3.00). 

The above example is not typical of 
the size of the amount of cost-of- 
living floats normally found in col- 
lective bargaining agreements, but is 
presented for illustrative purposes 
only. In fact, the float problem is 
a relatively rare occurrence. 

NQTE: Wage changes should be coded 
separately for each type of 
adjustment (component) that 
comprised the total change; 
e.g., workers receive a 10 
cents an hour general wage 
increase, an additional ,2 cents 
adjustment for skilled workers 
(when averaged over the"entire 
work force), dnd an increase of 
1 cent in shift differential 
wh@n nrnrated over the work 

_’ 
.,--vc- 

AT-------- - 

_. force. 
_. - 

The proper coding'#of 
: 

,,’ 
: 3 

I _, 
.: : 
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the above example would be 0100 
with code 1101" in columns 56 
and 57 (ffREASONf') on one rrD'f 
card, 002Cl accompanied by code 
f103f1 in columns 56 and 57 on 
the next IID" card, and 0010 
with code "02" in columns 
56.and 57 on the next card. 

Wage changes will be coded as follows: 

Columns 
AC; A7 

3% codedias 
“II 49. 

, n 

25.2 cents coded as 
$1.184 coded as 
39.2% caded as . . 1 
2.55 coded as 
2.45 coded as .r; 0 '5 ,i 

3u-33 b Wage of WAGEASOF 
Change 

Code the month; day and year of:the 
wage change. If day is unknown see 
Appendix.'flDfl 
change may'be 

or instructions. ko wage 
dated before the:,:, 

"NEGODTf' on CA card col. 36-41.., The 
date coded must be equal to or greater 
than l'NEGODTn. The analyst should, 
also be aware of and code the intent 

f 
of the contract so as not to include 
adjustments in a contract year in 
which they do not belong. For. 
example, if the.date of a wage ch,ange 
is less than 1 year from the 
"AGMTEFDT" it will be included'in the 
first-year measure, though it may be 
intended as a second year increase. 

56, 57 2 Wage REASON 
Change' 

,This code indicates the components of 
each wage change package. The 

Components following will.be used: 

01 = General wage change 
02 = Shift differential change (pro- 

rated over all the workers. If 
this code is used there'should 
be an entry of codes fll'r'thru 
"4" in column 29 of the "BA" 
card ("SHIFTDIF"). 

03 = Special adjustment forskilled 
worker& (include changes.$n 
line premiums for airli& 
mechanics and changes in 
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related payments). 
04 = Classification or inequity 

adjustments not elsewhere 
defined. 

05 = Wage change resulting from 
change in either progression or 

06 = 
longevity pay schedule. 
Wage change resulting from a 
change in incrm between 
job classifications or labor 
arades. 

. 

07 = Wage change resulting from a 
change in scheduled work hours 
at no loss in pay. (Includes 
paid meal periods, revised 
workweek, etc.) This code'must 
be accompanied by code "5" in 
"WGEFORM" (~01. 44) of the same 
ffD'f card. 

08 = General wage change (for',all 
workers in the unit).resulting 
from a change in the Federal 

,f 

'09 = 
Minimum Wage Law. 
Wage change (for only ,some 
workers in unit) resulting from 
a change in the Federal Minimum 
Law. ,. 

1.0 = Guaranteed minimum cost-of. 

11 = 
-living escalator adjustment. 
Wage change resulting from a 

12 = 
change in an incentive plan. 
Coding of a combination waage- 
fringe benefit change where 
there was an option to divert 
part or all of such changes to 
fringe benefits. This code is 
used almost exclusively for 
Construction industry bargain- 
ing,units, When' this code is 
used, fu,ture efforts mid be 
w to determine the w 
al of the money, 'and 
the appropriate corrections 
made to include, where applica- 
ble, changes in both the 
components of wage change and 
the supplementary 'benefit data. 

77 = Wage change combining two .(2) 
or more of the above cod&. 
This code should be used::'dnly 
after every effort has ,be,en 
made to isolate the components 
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of the wage change. In 'addi- 
tion, future attempts should be 
made to isolate wage change 
components #even after the 
original,coding of the 

88 = 
settlement has been completed, 
Wage change whose nature 'is 
such that none of the above 
codes adequately described it, 
Use for coding unilateral 
adjustments not originally 

wage 

scheduled in the contract. 

58-68 11 Escalator Change 
Group 

Most often actual escalator changes 
will not be known at the time that 
collective bargaining settlement.:is 

a 

initially coded.., .Thus, a majority of 
the time, escalator changes will be 

\ 

f 

appended to a previously coded 
settlement which has already been 
input to the system. Details .on .the 
addition of escalator changes,.to the 
data base are presented in section VI 
of the "User's Guide." Howeveri'!,v$hen 
an escalator change is known at'the 
time a new settlement is coded, the 
instructions below should be followed. 
It should be noted that the general 
rules previously stated in relation to 
maintaining chronological order apply 
to the Escalator Change Group as well. 
For a presentation of the correct 
procedures to be followed in the 
maintenance of the proper order of 
all entries on the "D" records‘refer 
to the introduction of this 'ID" card 
section of the coding manual. 
NOTE: If more then one escalator 

change is to be paid,on a 
certain date, combine the 
changes into one .entry. 

Entries in the Escalator Change Group 
on a given "D" card must not Only be 
consistent with entries in the group 
on other cards, and the entries on the 
"D" card as a whole, but alsO.muSt 
have a valid relationship with'the 
ICOLOVERL" (~01, 75, 76) of the ,"CA" 
card. If the "COLOVERL1 code iS rcOl" 
thru "O3", or "11" there u be?one or 
more valid sets of entries in the 
Escalator Change Group of "D" 
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58 2 Cost-of- ESCOVERL 
Living 
Allowance 
Over-all 
Control 

. 

kg-62 3 Amount of ESCALCHG 
Cost-of- ' 
Living 
Allowance 
Change 

The "Cost-of-Living Allowance Overall 
ControP code keys the system as ,to 
the mode in which escalator change 
data are input, i.e., increases or 
decreases, in cents-per-hour or 
'percentage terms. 
.are to be used: W'. 

The following codes 

: 
= Increase in cents-per-hour 

3 
= Increase in percent ., 

4 
= Decrease in cents-per-hour 
= Decrease in percent 

",' 

. f 

Enter the amount of the cost-of 
-living allowance change to the, II 
nearest tenth of a cent or percent. 
If the contract calls for percentage 
cost-of-living adjustments ona base 
gxclu,&ina, the float, where applicable, 
compute the adjustment as stipulated 
in the contract and enter it in cents- 
per-hour terms. E.g., the. "ARE" is 
$3.30 including the float and $3?OO 
excluding the float. A 1% cost-of- 
living allowance is scheduled. Con- 
vert the percent into cents using the 
"AHE" _excludincr float ($3.00 @ 1% = 3 
cents). Changes are to be coded as 
follows:: 

3.0 cents coded as 
3.0% coded as 0 

0' E: s 
0 

.3.5 cents coded as 

63-68 6 Date of ECDATE 
Cost-of- 
Living Allowance 

12.0 cents coded as 0 1 2 i 

Code the month, day, and year associ- 
ated with the escalator change. If 
the day is unknown see Appendix ."D". 

69 1 Operating DACTCODE When coding a new settlement "A" will 
Mode for normally be entered in this field. 

trailers. 
thru "09", 

If the.field is blank, "04" 
" 12 " , " 13 " or "99" _there 

be QQ entries at all in the 
Entries.need only be made in the 

group, 

Escalator Change Group when actual 
cost-of-living escalator adjustments 
occur. If no adjustment is yielded by 
a cost-of-living review, n.ocodina is 
necessary. 
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Rach Line of 
Data on Cards 

.' 

ltDAtl thru llDZtt 
NOT&: Decisions under a wage or 

wage and benefit reopener are 
to be treated in the same 
wav as a new settlement. 

--- - - --.._I._ . 

NCSTF! t 
w-v...-. 

D card range s: 
fields, m I( 

When data lie outside the listed ranges for various 
, should be coded in col. 69 of the D card. II-.--- +I- -- BKE; - $2.00 LZuxl pu.uu 

Jiiu?Jh* - 0 thru 99,999 workers 
I?laae* - 
&sic. ehq. - 

wage changes greater than 50 cents or 10 percent 
escalator changes greater than 10 cents dr 3,percenti 

The following 2 Fields will not normally be used. 
‘h 

d . 
70, 1 Revision .DEFCHG 

in 
Coding not appropriate when entering a 
new settlement into the system..' . 

Deferred 
Wage Changes VOTE: These fields are usedwhere 

government action or the,, 
negotiating parties ,change‘ a 
scheduled,wage adjustment, 
You should see your supervisor 

f 

; 

before coding these fields. 
= scheduled adjustment increased 

3 
= scheduled adjustment decreased 
= scheduled adjustment advanced in 
time 

4 = scheduled adjustment postponed 
5 '= 1+3 
6 =2+4 
7 = scheduled adjustment eliminated 
8 = scheduled adjustment restored 
9 = other 

71, 72 2 Date of CHGDATE Coding not appropriate when entering a 
the Revision settlement into the svstem. Code year 
in Deferred 
Wage Changes 

of revision. 

. 

‘. 
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NOTE: Coding of E trailers is no longer required. 'The analyst may ' 

however, refer to Appendix G for a description of )the,intent'of the 
trailers, as well as directions' for coding should it ever again be 
required. 

scrlr>ting . 7 

Subscripting is a method by which changes to wages and escalators may 
be made to a previously coded settlement. 

The easiest example of how subscripting works would be the 
inserting of a wage component not previously recorded between.two exis,ting 

adjustments on the data,base. : 

.Waae 
DA 6/l/75 An increase is scheduled for '12/l/75 
DB 6/l/76 

" .- 
The following would be the result of subscripting 

. ae.Date 
DA 6/l/75 
,pB5 12/l/75 

.I 

DB;6/1/76 , 

Generally, the analyst need not be concerned'about- subscripting and no , 

evidence of'its use will appear on the data base. 'The ,analyst should make 
sure that the change to be made is clearly marked on the.coding'form+ 

f 
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ta collection inst-w but th 

Telephone calls. 
almost 

As you may know, until about two years ago we relied 
exclusively on the use of form letters to obtain wage and benefit 

information for situations where it was not available from press accounts 
contracts or other sources'. Since then, we have used the telephone almost 
exclusively, with excellent results. Since Mrs. Bolton's contract .section 
is engaged in a parallel collection effort, we must coordinate our efforts 
with hers. The objective is to obtain the information you need, to obtain 
a copy of the latest contract, 
or union officials. The latter 

and to minimize the burden on the management 
is particularly important because a'mistake 

on our part could lead a company to cease cooperating in the Bureau's 
surveys. 

Before You call an official, check.to see if Mrs. Bolton's section has I 
requested the agreement. 
requesting it. 

If they have not, inform her that you will,be 
This will alert her not to send a request. 

If*Mrs. Bolton's section has requested a copy, .proceed with your call; but 
with extra tact-- if the official has just mailed the agreement, presumably 
it isn't necessary for you to ask for wage and benefit details,, 
official asks you for a letter, 

If,,the 

'letter we have been using. 
please use the more or less standardized 

6ee'Ms. Dyson for an ,example. I 

Before you call a company, also check the Central Office Arrangements list 
to see if the company permits direct contacts with its individual units or 
if.all calls must be to corporate headquarters. 
calls to the official to whom Mrs. 

If.possible, direct your 
Bolton sends contract requests. Be 

particularlyfcautious when a company is the target of a union organizing 
drive or is involved in labor law court act,ion. Some copies of the Central 
Office Arrangements list are available and we are requesting more. 

There are several areas where special reporting procedures apply and.you 
should not make any contacts without clearing them with George Ruben or Joe 
Tafbot. They are: 

U.S. Steel 
DuPont' 
Companies in the southern textile industry. 

We are still required to maintain a log of all long distance calls. 'MS* 
Graham has copies of the form, which should be turned in with the time card 
exception sheets. 


